
Saudi Certificate Attestation - Process & Requirements 

 

Educational Certificate Attestation: Professional Applicants such as Engineer, Technician, Accountant, Computer 

Programmer, Systems Analyst, Finance Analyst, Banking Expert, all Senior/professional positions must be holding 

relevant degree certificates matching exactly with the visa profession which have to be attested / authenticated 

from HRD, MEA (Govt. of India), Saudi Culture Attaché and Saudi Embassy, New Delhi. (Click for samples of 

certificate attestations Sample 1, Sample 2) 

 

Degree should be earned through Full Time/Regular Mode only (SACA- Saudi Arabia Cultural Attaché  does not 

attest any degree/certificate/diploma earned through online/distance/private mode). They are not attesting Deemed 

University Degrees also.  

Sikkim Manipal, IGNOU (Indira Gandhi National Open University) etc.. degrees not possible to attest. 

 

Note: 1. The HRD attestation of the Certificate has to be done by the candidate themselves or by his blood 

relations; from the State where the Certificate issuing University / Board is situated.  Agents are not 

allowed to do this attestation. The procedure for the HRD attestation will vary from State to State. 

Candidates have to contact the HRD Dept. in their respective State Secretariats; ( Click for Hrd 

Addresses) to know more details on this preliminary attestation on the certificate. Usually the State HRD 

dept. will put a seal with the unique word “AUTHENTICATED” on the back side of the Certificate. 

 

Once HRD is completed, the candidate has to courier us (preferably by Blue Dart) the following which are 

the requirements for the balance MEA, Saudi Cultural Attaché and Saudi Embassy Attestations.  

Also Candidate’s Contact No. and Email id has to be provided. 

 

1. Original Degree Certificate (which matches with the visa) with HRD attestation. 

2. Copies of all mark lists of the above degree. 

3. Offer Letter or Employment Contract in original duly attested by the Saudi Chamber of Commerce 

(COC) and Saudi Ministry of Foreign Affairs (MOFA) (click for sample) 

Offer Letter or Employment Contract should contain; 

a) Passport no. of the candidate. 

b) The issue date should be within last 6 months. 

c) The designation / job position mentioned in the offer letter / employment contract should match with the 

certificate of the candidate. 

d) At the time of Certificate submission, the offer letter should have at least 2 months validity (should not 

be more than, 4 months old from the date of issue) 

4. Passport Copy (First and Last Page) 

5. DD (Demand Draft) for the specified amount drawn in the name of the University for the Verification 

Letter. (DD details like – whose name it has to be made, for how much amount, where and which bank 

payable – are to be taken from the concerned University. ) The DD has to be taken directly by the 

candidate from the University specified bank (it should not be taken by the agent... DD taken by Agent 

won’t be accepted by the Saudi Cultural) 

6. If a candidate is already in Saudi, then in addition to the attested offer letter/employment contract; an 

additional official request letter from the Saudi Company addressed to Saudi Embassy, New Delhi is also 

needed. This letter should state that the candidate is working with them and his certificate needs to be 

attested. This letter also needs to be attested by Saudi Chamber of Commerce (COC) and Ministry of 

Foreign Affairs (MOFA) and need in original. The issuing date should be within last 6 months. The letter 

should also contain the Passport no., Aqama no., Date of Joining and Position of the candidate. (See 

Sample) + Colored Aqama Copy 

7. Copy of an ID proof (in addition to the passport copy) – Copy of Pan Card, Election Card or Aadhar 

Card. 

8. Affidavit (Undertaking from the candidate on Governmental Stamp Paper about the degree genuineness): 

All candidates applying for Saudi Certificate Attestations has to submit an affidavit duly signed in 

the following format, in Rs. 100 stamp paper. It has to be Notarized from a Notary Public. It should 

contain candidate’s photo. 



 

 

 
 

(Affidavit by the Applicant/ Candidate on a Non- Judicial Stamp Paper of Rs 10 to be duly attested by the Oath 

Commissioner/ Notary Public) 

 

 

 

 

 

AFFIDAVIT 

   I ……………………………… S/O ……………….. R/O………………………….having PAN   

No…………….., di hereby solemnly affirm and declare as under:- 

1. That I am seeking the attestation of the following document from the Office of Saudi 

Arabian Culture Attaché( SACA) through   ROYAL TRAVELS 

 

(a) Name of the University: 

(b) Degree & Subject: 

(c) Name of College: 

(d) Year of Passing: 

(e) Registration No: 

(f) Roll No: 

 

2. That I state and declare that the above stated documents belongs to me and is true 

and genuine and is issued by the concerned Authority/ University/Institution as 

mentioned on the same. 

3. That I state and certify that the said document bears the attestation on the concerned 

Authority/ ministries of Higher Education/ Ministry of HRD/MEA and the same is true, 

correct and genuine. 

4. That I state that the copy of the said document as uploaded on the website of SACCA 

is true copy of its original. 

5. That I state that I have applied for the verification of said documents through our 

ROYAL TRAVELS  to the concerned authorities/Universities etc and in case it is applied 

Online, SACA will be provided with User ID  and password. In case of manual/ by post 

(Only Where, will Provide SACA with the application and details of 

courier/post and handover the response/letter from the concerned 

Authority/ University/Educational Institution in original along with its 

PHOTOGRAPH 



envelop verifying the authenticity of the document/degree/ diploma 

irrespective of whether the document/degree/diploma is declared 

Authentic or Fake in the said letter) 
6. I hereby declare that the information given above and in the enclosed documents is 

true to the best of my knowledge and belief and nothing has been concealed therein. I 

am well aware of the fact that if the information given by me is proved false/not true, 

I will have to face the punishment for PERJURY, CHEATING AND FORGERY amongst 

other offences as per the Law. 

                                                                                                                                      DEPONENT 

                       (Candidate Name) 

VERIFICATION 

Verified at Delhi on this ………….. day of ………., 2015,   that the contents of my affidavit are 

true to my knowledge and belief. 

                                                                                                                                   DEPONENT.   

 

Once We receive the above documents; we through our Delhi associates, will submit all the scanned copies of the 

above documents at the Saudi Cultural Attaché’s Authorized Website. After preliminary verification of the scanned 

documents, Saudi Cultural will intimate to submit to them; the necessary DD for procuring the  Independent / Third 

Party, Verification Letter for the Degree / Diploma from the respective University / Board. 

 

Then the Saudi Cultural Attaché will directly contact the University / Board, for the verification of the Degree / 

Diploma. 

 

Generally it takes about 3 months or more, to complete the Saudi Attestations once we receive all the above 

documents.  

Special Note: 1. Nowadays Saudi Cultural Attaché is directly contacting the concerned Universities for the said 

verification letter. So it takes more time to complete the attestation – about 3 months or more. About this 

correspondence of Saudi Cultural  and University – Saudi Cultural is not giving any update or follow up. So once 

the documents are submitted at Saudi Cultural, we have to wait patiently for about 3 months or more – until they 

respond. 

 

2. Saudi Embassy / Cultural Attaché officials frequently change rules regarding the requirements/documents/ 

Verification Letters needed for Saudi Certificate Attestations.  So, we ACS is not responsible for the unexpected 

delays caused by the last minute change / additional requirement put up by Saudi Authorities.  
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HRD Attestation Details – Various States.                                                                                           (Back) 

State HRD Attesting Authority Procedure 

Maharashtra 

(sample Maharashtra Hrd 

attestation) 

Employment & Self Employment 

Department, 

14th Floor, New Administration Building, 

Mantralaya,  Mumbai – 400 032 

1. Get the Certificate verified from the University. 

2. Get it Notarized. 

3. Get GAD attestation from the General Administration Dept 

(GAD), 9th Floor, Mantralaya, Mumbai – 400 032. 
4. Get HRD attestation form the HRD dept. – Employment & Self 

Employment Dept., 14th Floor, New Administration Building, 

Mantralaya, Mumbai – 400 032 

Andhra Pradesh 

(Hyd. HRD Sample) 

Special Secretary to  Govt. (Protocol), 

General Administration Dept., 

A. P. Secretariat, Hyderabad. 

Candidate or blood relatives has to directly contact this dept. with 

the original certificate. 

Karnataka 
(Karnataka HRD Sample) 

Karnataka HRD has to be done from the 
Regional Commissioner, of the Revenue 

Region, under which the University 

comes. 
The Districts coming under concerned 

Regional Commissioners are as follows:-  

  
1)Bangalore Revenue Region :  Bangalore 

Urban, Bangalore Rural, Ramanagar,  

     Kolar, Chickballapur, Tumkur,  
Davangere,  

     Chitradurga and  Shimoga 

  
2) Gulbarga Revenue Region   :    

Gulbarga, Bidar, Raichur, Koppal and 

Bellary. 
  

3) Belgaum Revenue Region    :    

Belgaum, Dharawad, Bijapur, Bagalkot, 
Uttar  

     Kannada  (Karwar), Haveri and Gadag. 
  

4) Mysore Revenue Region       :   Mysore, 

Mandya, Hassan, Chickmagalur,  
     Dakshina Kannada ( Mangalore),  

Udupi,  

     Kodagu and Chamaraja Nagar” 

Contact the concerned  Regional Commissioner with 
1. Original Certificate 

2. Address Proof 

3. Offer letter from the foreign company 
4. DD for the verification letter of the concerned University 

5. Application from (available with the concerned Commissioner) 

duly filled up. 

Kerala 
(Kerala HRD Sample) 

The HRD attestation Centers at Kerala are, 
NORKA-ROOTS REGIONAL OFFICES 

 CERTIFICATE 

AUTHENTICATION CENTRES 
 

THIRUVANANTHAPURAM 

Certificate Authentication Centre 
NORKA-ROOTS 

Lotus Villa 

Sasthamangalam 
Thiruvananthapuram 

Phone: 0471 2317950, 2317951 

e_mail: cactvm@norkaroots.net 
 

ERANAKULAM 

Certificate Authentication Centre 
NORKA-ROOTS  

V.M. Complex 

Building No. 41/1313 B 
C.P. Ummer Road, Cochin-35 

Phone : 0484 2371830, 2371810  
e_mail: cacekm@norkaroots.net 

 

KOZHIKODE 
Certificate Authentication Centre 

NORKA-ROOTS  

2nd Floor, Zamorin Square 
Link Road, Kozhikkode 

Phone : 0495 2304882, 2304885 

Fax: 0495 2304883 
e_mail: cacclt@norkaroots.net  

Candidates of all Kerala based universities can contact any of the 
Norka-Roots Centers, for their certificate authentication. 

Tamil Nadu 

(Tamil Nadu HRD 

Sample) 

Under Secretary to Govt., 

Public (Foreigners) Dept., 

Govt. of Tamil Nadu, Chennai – 600 009 

Candidate or blood relatives has to directly contact this dept. with 

the original certificate. 

mailto:cactvm@norkaroots.net
mailto:cacekm@norkaroots.net


State HRD Attesting Authority Procedure 

Delhi 

(Delhi HRD Sample) 

Govt. of N.C.T of Delhi,  

Directroate of Education, 

C4, Vasant Vihar,  
New Delhi – 110 037. 

Candidate or blood relatives has to directly contact this dept. with 

the original certificate. They in turn will contact the University, and 

authenticate the Certificate. 

Uttar Pradesh 

(U. P. HRD Sample) 

Joint Secretary, 

Dept. of Higher Education, 

Govt. of Uttar Pradesh, Lucknow. 

Candidate or blood relatives has to directly contact this dept. with 

the original certificate. 

Odisha 

(Odisha HRD Sample) 

Additional Secretary to  Govt., 

Dept. of Higher Education, 

Govt. of Odhisha. 

Candidate or blood relatives has to directly contact this dept. with 

the original certificate. 

Bihar 
(Bihar HRD Sample) 

Deputy Director (Higher Education), 
Human Resources Development  Dept., 

Govt. of Bihar, Patna, Bihar. 

Get certificate verified from the concerned institute, and contact 
directly this dept. 

Gujarat 
(Gujarat HRD Sample) 

Under Secretary, Education Dept., 
Govt. of Gujarat, Sachivalaya, 

Gandhinagar,  

Certificate has to be verified from the concerned University and then 
Education Dept. will authenticate it. 

Madhya Pradesh 

(MP  HRD Sample) 

Deputy Secretary, 

Dept. of Higher Education, 
Govt. of Madhya Pradesh, Mantrayala 

Vallabh Bhavan,  3rd Floor 

Bhopal 

Candidates has directly contact this dept. with the original degree / 

diploma. 

Punjab  

(Punjab HRD Sample) 

Director of Public Education (Colleges), 

Education Department, 

Punjab Government, Chandigarh. 

Candidate or blood relatives have to directly contact this dept. with 

the original certificate. 

Rajasthan  
(Rajasthan HRD Sample) 

Joint Secretary, Higher Education Dept-G IV, 

Secretariat, Jaipur, Rajasthan. 
Candidate or blood relatives have to directly contact this dept. with 
the original certificate. 

West Bengal 

(WB  HRD Sample) 

Section Officer, Group A Service,  

Home FN & NRIS Dept., Govt. of West 
Bengal. 

Candidate or blood relatives have to directly contact this dept. with 

the original certificate. 

Jharkhand 

(Jharkhand HRD Sample) 

Dept. of Human Resources Development, 

State Govt. of Jharkhand, 
Ranchi. 

Candidate or blood relatives have to directly contact this dept. with 

the original certificate. 

Chhattisgarh  

(Chhattisgarh HRD Sample) 
Under Secretary, Govt. of Chhattisgarh, 

Home (Passport) Dept., Mantralaya, 

Raipur, Chhattisgarh. 

Candidate or blood relatives have to directly contact this dept. with 

the original certificate. 

Other States  Contact directly at the  HRD / Higher Education Dept. / Certificate 

Verification Dept., State Secretariat at the respective State Capital.  
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